
Planning Webinar for 
Event Organizers #2



● The Numbers for this year (as of today!)

● Updates and requests for 2023

● Ways to promote your event

● Resources available to hosts

● Preparation & Event Day Tips

● How to use I Love My Park Day to advance your 
organizational efforts

● What to do after the event

Agenda



Housekeeping

● Please remain on mute 

● Use the chat or Q+A feature to ask 
questions 

● If you experience technical difficulties, 
contact Will Coté, wcote@ptny.org

● Presentation will be available after 
webinar for all hosts
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Little Stony Point, 
ILMPD 2022

mailto:wcote@ptny.org


● Parks & Trails New York
○ Will Cote, Parks Program Director
○ Shaina Hogan, Parks Program Coordinator

● NY State Parks
○ Tyler Wilcox, Community Relations Representative

● NYS Department of Environmental Conservation
○ Laura DiBetta, Director of Outdoor Recreation
○ Taylor Johnson, Excelsior Service Fellow: Diversity, Equity, 

Inclusion, and Justice

The Planning Team



I Love My Park Day 2023
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● 140 - participating state parks, historic sites 
and public lands, and national parks 

● 784 - volunteers registered

● You should have received a link to track 
your volunteer information in real-time

○ Please email ilovemypark@ptny.org if 
you did not receive this link

● Registration for your event will 
automatically close once you reach your 
requested max # of volunteers

mailto:ilovemypark@ptny.org


Statewide Promotion & 
Outreach Updates
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● Governor Hochul’s press release later 
today

● PTNY & State Parks email blasts

● Social Media

● Posters (ENG + ESP): print at 
https://www.ptny.org/ilovemypark

● Invites to Legislators - please notify us

https://www.ptny.org/ilovemypark


T-shirt Updates

● T-shirts were purchased in February. We will do our best to 
match requests but no guarantees

● If you registered your event after April 7, you will not be 
receiving shirts

● Option for volunteers to opt-out of a t-shirt. This info is 
available to you.

● We cannot ship to P.O. boxes. Mailing address must be 
location where FedEx or USPS can deliver during normal 
business hours. Send updated address by APRIL 18

● If you are hosting an event on OPRHP or 
DEC lands AND registered your event 
before March 31, you will be receiving 
shirts a few days before the event

2023 T-shirt color and design



Requests of hosts for 2023
● Please send your favorite photos to shogan@ptny.org and kate.jenkins@parks.ny.gov after your event. 

Help us highlight your achievements and promote future I Love My Park Days!

● Keep an eye out for a POST-EVENT SURVEY. Help to quantify our collective impact and give us feedback to 
improve future events! Take 5 minutes to fill out this survey the week after your event.

Jones Beach, ILMPD 2019

Letchworth SP,  ILMPD 2022

mailto:shogan@ptny.org
mailto:kate.jenkins@parks.ny.gov


Promote your event
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● Share our Facebook event or create 
your own!

● Social media – repost from statewide 
accounts: PTNY, NY State Parks

○ Use #ILoveMyParkDay and 
#ILMPD

● Share the ILMPD Flyer: Library, 
community bulletin boards, Post 
Office, in park

● Free community newspaper

Friends of OCA website promotion

https://www.ptny.org/application/files/6015/5474/8308/ILMPD-2019-Flyer.pdf


Resources for Organizers

10

● Website: ptny.org/ilovemypark

● Top Ten Tips for a successful ILMPD

● Planning tools: sample timeline, day-of 
checklist, Model sponsor letter, letter to 
elected officials

● Templates: press release, media advisory, 
flyers and banner, logos, directional signage, 
and more!

● Volunteer Service Agreement and Photo 
Release Forms (print copies and have on hand 
day of!)

https://www.ptny.org/events/i-love-my-park-day/resources-organiz

http://ptny.org/ilovemypark
https://www.ptny.org/events/i-love-my-park-day/resources-organiz


Questions? 

Moreau Lake State Park, ILMPD 2022



Pre-Event Planning
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● Email volunteers a few days prior

○ Updates & changes, what to bring, 
what to wear, info on parking

● Plan check in & assign roles for the day 
○ Greeting & directing volunteers
○ Project leaders
○ Welcome/ Announcements
○ Photographer

● Plan ahead with tools and supplies

● Multiple projects? Sign-up sheet or reach 
out ahead of time to coordinate

● Inclement weather - HAVE A PLAN https://www.ptny.org/events/i-love-my-park-day/resources-organiz

FDR Four Freedoms State Park, ILMPD 2022

https://www.ptny.org/events/i-love-my-park-day/resources-organiz


Pre-Event Planning Cont.
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● Day-of templates available on website
○ work plan & checklist

● Imagine someone has never been to your 
site
○ Lots of directional signage
○ Staff volunteers along entrance route

● Consider practicalities
○ Parking & transportation
○ Park fees (how to ensure volunteers 

don’t pay to park)
○ Restrooms
○ Emergencies

https://www.ptny.org/events/i-love-my-park-day/resources-organiz

https://www.ptny.org/events/i-love-my-park-day/resources-organiz
https://www.ptny.org/events/i-love-my-park-day/resources-organiz


● Be there early to set up with enough time!  

● Make sure to have:
○ Supplies, tools, etc. ready before people show up
○ T-shirts with a system to distribute and system for handling 

walk-ins 
○ Extra consent forms on hand

● Take photos!
○ Designate a photographer
○ Get creative with group shots!
○ Before and after photos & action shots

● Consider doing Facebook or Instagram Live or Live Tweets

● Encourage volunteers to share photos!
○ Use #ILMPD and #ILoveMyParkDay
○ Tag PTNY, NYStateParks, NYSDEC, and your site

Day-of Tips 

Beaver Pond Campground, ILMPD 2019



● Have information on your Friends group available
○ Historically, 35% of ILMPD volunteers are participating for the first time. 

Have materials on hand about your organization
○ Don’t miss out on the opportunity to capture people while they are 

excited about what they are doing. Sign-up forms?
○ Consider hosting an event soon after I Love My Park Day to connect

● Use I Love My Park Day to strengthen relationships with your current 
members and volunteers
○ Involve your members and volunteers in the planning process
○ Delegate roles based on interests and strengths. Create a planning 

committee?

● Designate a board member to engage volunteers during the day
○ What opportunities are volunteers interested in? What programs excite 

them? How can you better connect with your community?
○ Are there partnerships you want to foster with this event? 

How to use your ILMPD efforts to advance your organizational efforts 

Five Rivers Envrionmental Ed. Center



After the Event
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● Publicize your success
○ Newsletters, social media, website

● Share your photos on social media 

● Thank You’s (sponsors, volunteers, elected 
officials)

● Remember to engage new volunteers

● Organizer evaluation
○ Help PTNY help you!
○ Environmental impact

● Have an event debrief
○ What worked well?
○ What to change for next year? 



Questions? 

Valley Stream State Park, ILMPD 2019



ilovemypark@ptny.org
ptny.org
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Thank you!

Please let us know if you have any questions



Credits

This is where you give credit to the ones who are part of this project.

Did you like the resources on this template? Get them for free at our other websites.

Presentation template by Slidesgo

Icons by Flaticon

Images & infographics by Freepik

Author introduction slide photo created by katemangostar  - Freepik.com

Big image slide photo created by jcomp - Freepik.com

Text & Image slide photo created by rawpixel.com - Freepik.com

Text & Image slide photo created by Freepik
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http://slidesgo.com/
https://www.flaticon.com/
https://www.freepik.com/

